	Report Request Form

(fill in form, save and email as an attachment to TUGtsr@library.uwaterloo.ca )


	Report Title (the title that will appear at the top of the report)
	

	Authorization (check one)
	Betty Graf

Brooke Skelton

Baiba Turner

Debbie Tytko

Donna Sartori

Alex McCulloch

Linda Day

Linda DaMaren

Carol Stephenson
Vera Fesnak



	Report Type (check one)
	Functional

Notice

Statistical



	Reference Type (check one)
	Acquisitions

Acquisitions - Serials

Cataloguing

Circulation

Circulation - Reserves

Collections Development

Management Information System

OPAC



	Date Required 
	

	Requestor (fill in your name, email address and phone number)
	Name *

E-Mail *

Telephone *



	Contact (if different than requestor)
	Name

E-Mail

Telephone



	Report Description (a brief description of how the report should look and how it will be used)
	

	Data fields to include on report (e.g title, call number, item location)
	

	Filters (the criteria for determining what records are selected for the report)
	

	Sort Sequence (how the report should be sorted, including sub-sorting if required e.g. By item location and then by call number)
	


